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Position . * Commencement Date . Employee No.
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RECEIVED FROM EMPLOYEE ISSUED BY HOTEL TO EMPLOYEE
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Items Items Quantity Cost Received by
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Application Form D Labor Contract
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Resume(C.V) ] Job Description |
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( )Photos B/ Hotel ID Card /Meal Card
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Electronic Edition Photos D Name Tag
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Graduate Certificate Copy D Uniform/Shoes
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ID Copy Quilt
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Hukou Book Copy D Pillow
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Beijing Residence Permit ] Four-piece bed set
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Pre-Employment Medical Results D Three-piece bed set
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Termination Notice l:] Coat Hanger
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Working Permit D Clothes drying rack
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Working Agreement D Mobile Phone
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Filing Certificate (Native) B Office Keys
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Education certificates 0 Locker Key I']] |
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Account Number Copy Zf Our Guide For You ' ‘
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Centificate of No Criminal Conviction ﬂ Hotel Product Knowledge/FAQ '
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Drivers License Copy ]
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| have received the above items and agree to be responsible for the items issued above and will be required to return them on my last

working day. Compensation will be made for any item missing. (If the staff doesn't complete the probation, he will be asked to pay for

the cost of hotel refative items)
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